
The Gerrards Cross CE School 

USE OF PHOTOGRAPHY IN SCHOOL POLICY 

At The Gerrards Cross CE School we recognise that photography is used in a number of ways in 
school, and that photographs of school events provide a valued and valuable record of events and 
children’s achievements. 

However, it is important that all those who are able to take photographs understand the school’s Policy 
which protects children’s images and the wishes of parents. 

Use of photography by staff 

Staff may only take photos of children in order to support, celebrate or record learning. Members of 
staff can take photos on school devices. It is also permitted for members of staff to take photos on their 
own devices. Each member of staff must ensure that the photos are not displayed on any personal 
social media accounts and must not be saved onto personal cloud storage. Photos should be 
downloaded as soon as possible onto the ‘Staff Media’ drive so that they are not permanently stored 
on any personal device. 

When their child joins the school, parents and carers are asked to complete a form which indicates 
consent regarding photographs taken in school which may be used in a number of different ways 
including in school displays, school advertising materials and on school social media. Teachers have 
access to this information and must check the wishes of parents before any photographs are used. 

Use of photography by volunteers 

Volunteers helping in activities on our school premises are not permitted to take photographs. Specific 
exceptions may be granted, but only by the Headteacher or Deputy Headteacher. Photos of children 
swimming are never appropriate.  

As a volunteer or group leader on a school visit, the rules are slightly different. Volunteers may be 
asked by class teachers to take photos of children on their own devices during a visit; these photos will 
then need to be forwarded to school for use in the classroom during follow-up work. Once forwarded, 
they should then be deleted from the volunteer’s device. In exceptional circumstances, volunteers may 
be permitted to take photos of their own child on a specific school visit; the permission of the teacher 
leading the visit should be sought and no other pupils should be included in the photograph as the visit 
is not a public event. No information about the activity or visit should be messaged or posted on social 
media from a personal account either during the day or after the day. 

Taking photographs without permission in school or on a school visit may lead to the invitation to 
support learning on a future occasion being withdrawn. 
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Use of photography by parents, carers, friends or relatives 

We recognise that family members and friends attending school events may wish to take photographs 
to record their memories and the achievements of their children. School events can include, but are 
not limited to, concerts, plays or theatre productions, performance and sports events. 

The Headteacher is responsible for deciding whether parents/carers can be permitted to take 
photographs and/or video recordings during school events. If permitted to do so, parents/carers may 
use photographs/videos at school events for their personal use only and these must not be circulated 
(including, on the internet and on social media).  

The Data Protection Act (DPA) is unlikely to apply in many cases where photographs are taken in 
schools. The Information Commissioner’s Office advises that ‘fear of breaching the provisions of the 
DPA should not be wrongly used to stop people taking photographs or videos which provide many with 
much pleasure.’ 

Where the DPA does apply, a common sense approach suggests that if the photographer asks the 
Headteacher for permission to take a photograph, this will usually be enough to ensure compliance. 

Photos taken by family members and friends for purely for personal use are exempt from the Data 
Protection Act. For example, a parent takes a photograph of their child and some friends taking part in 
the school Sports Day to be put in the family photo album. These images are for personal use and the 
DPA does not apply. Grandparents who are invited to the school nativity play may wish to video it. 
Again, these images are for personal use and the DPA does not apply. 

The Headteacher will remind parents at least annually of the appropriate use of photographs, often 
before performances or large scale sporting events. If a parent reports a breach of this policy, such as 
the use of an image inappropriately placed on social media by another, the owner of the account will 
be reminded of the school policy and asked to delete the picture. 
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See also : Staff Code of Conduct 
                  Volunteer Code of Conduct 
                  Information Commissioner’s Office ‘Taking Photographs in School’
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