
THE GERRARDS CROSS CE SCHOOL 

 

ATTENDANCE POLICY 

Our school seeks to provide an engaging, challenging and inspiring education in an 

environment where every individual is valued, nurtured and celebrated. 

With a firm foundation of Christian values, we share a vision of excellence which enriches 

today and equips for tomorrow. 

Principles 
 
Regular attendance at school is essential if a child is to make the most of the educational 
opportunity available to them. Irregular attendance seriously disrupts continuity of learning 
both for the child in question and for others in the class; it undermines educational 
progress, and can lead to underachievement and low attainment. This is particularly the 
case in the run-up to assessments. Put simply, we are unable to provide an enriching, 
challenging and inspiring education to an individual child if he or she is not in school. We 
expect parents to acknowledge this, and to comply with their legal obligations. 
 

 Parents of registered pupils have a legal duty under the Education Act 1996 to make sure 
that children of compulsory school age attend school on a regular and full-time 
basis.  Permitting unauthorised absence from school is an offence and parents may be 

reported to the Education Authority if problems cannot be resolved by agreement. 
 Any problems with regular attendance are best sorted out between the school, the parents 
and the child.  If a child is reluctant to attend, it is never better to cover up their absence or 
to give in to pressure to excuse them from attending.  This gives the impression that 
attendance does not matter and may make things worse. As a school we are keen to work 
alongside and support  any parents whose children experience these difficulties. 
 

 Parents are expected to contact school at an early stage and to work with the staff in 
resolving problems together.  This is nearly always successful.  If problems cannot be 
sorted out in this way, the school may refer the child to the Family Resilience Team (FRT) 
via First Response.  They will also try to resolve the difficulties by agreement but, if other 
ways of trying to improve the child's attendance have failed, these officers can use court 
proceedings to prosecute parents or to seek an Education Supervision Order on the child. 
 

 Alternatively, parents may wish to contact First Response themselves to ask for 
advice.  They are independent of the school.  Their telephone number is available from the 
school office or by contacting Bucks County Council website. 
 

 Every half-day absence from school has to be classified by the school (not by the parents) 
as either authorised or unauthorised.  This is why information about the cause of each 
absence is always required. This information remains on a child’s educational record until 
the age of 25.  
 

Authorised absences are mornings or afternoons away from school for a good reason (i.e. 
illness, medical or dental appointments, external examinations, religious observance or 
other unavoidable cause). NB We expect medical and dental appointments to be made 
outside school hours where possible. 



 

Unauthorised absences are those that the school does not consider reasonable and for 
which no 'leave' has been given.  This includes: keeping children off school unnecessarily; 
truancy; absences that have not been properly explained; shopping/day trips; looking after 
other children; holidays taken during term time where no exceptional circumstances exist; 
and children who arrive at school too late to receive a mark in the register. Please note, 
extended absences may, in consultation with the Educational Welfare Team, lead to 
withdrawal of a child’s place at the school 
 

Procedures 

The school applies the following procedures in deciding how to deal with individual 
absences. All absences should be notified in advance in writing. 
 

Illness   
If a child is unfit for school, parents should contact the school on the first day of absence, 
either by phone, written note or email to office@gerrardscross.bucks.sch.uk, giving the 
child’s full name and class. If a child is absent for several days or is suffering from a 
condition which may be contagious, an update is useful. When the child returns, he or she 
should bring a written note, signed by a parent for each period of absence.  Absence for 
illness would normally be authorised; however, if there is a pattern or unusually high level of 
absence, further evidence of a child's illness, such as a doctor's note, may be requested. 
 

 Any children displaying flu-like symptoms should remain at home until all symptoms have 
passed. Current medical advice is that we should send home any children displaying flu-like 
symptoms. If children suffer either vomiting or diarrhoea, they should remain at home for at 
least 48 hours after the last incident.  
 If you are in any doubt about your child’s health and specific symptoms, please contact 
your doctor/practice nurse for advice. 
 

Absence for other unavoidable reasons  

Other absences should be requested in writing, in advance where possible, addressed to 
the class teacher. Leave will usually be given for medical or dental appointments, external 
examinations, religious observance or bereavement. Medical and dental appointments 
should be made outside school hours where possible.    
 

Holidays 

Family holidays should be taken during school holidays. All holiday leave in term time, 
including days or half-days, will be unauthorised unless there are exceptional 
circumstances, and at the discretion of the Headteacher.  
 

 Lateness 

Children must attend on time to be given a mark for that session, unless lateness is 
unavoidable.  Parents are expected to ensure that children are present in the playground by 
9am, when the bell is rung. Late arrival after the bell but before registration closes at 
9.10am will be recorded as such. Arrival after registration closes (9.10am) without good 
reason will be counted as unauthorised absence. 
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